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Office Hours H

MW&EF 11:00-12:00 a.m.

or by appointment. H

Text

Ho 1ot Noqmied { Course Description

Reading N s . . s .

Thérs wilf ba 1 requiired Fer:u?ml Managenmnl 15 designed to mﬂ: critical skills

Bandout: seadiiie tuoil o i reqguired in the Canadian Workforce. specific topics include:

il Fositive attitudes and behaviours, Responsibility, Adaptability,

' Teamwork skills, Motivation, Stress Management, Group

H Dynamics, Leadership and Career Development.

Grading Scheme

Attendanee , ., . ... .., 10%% H

Leaming Journal ..., 20% .

Job Package . ... ... 10% Tips for Succeeding in this Course

Emi”yfh‘::mh“‘““’“ ; ':_:;: I: Read the readings befiore the matecial is coverad i chass.

Analysis of Team . .. . | 1024 2, Attend all scheduled classes.

Midterm..........., 10% 3. Actively pardeipate in all in-class discussions and sctivitios,

1 S 159 : : ;

4. Analyze, don't jist describe, with your answess
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Key Dates
(ientative)

Fman 13 JobPacage  Apl8th . Group Paper
F&uual)!l?rl"? Emplm'mmt Inlﬁ'!-'lm  April 24th  Learning Journal
e i L L e

Details

Attendance: To get the most out of this course, regular attendance and participation in class activities
i required. Accordingly, ten percent of the course grade will be determined by attendance. There are
two 'lree’ absences and after using those, each class missed will decrease your attendance mark by 1%.

Employment Interview: We will be deing a mock interview to provide the student with an
interview situation. It is requircd the student applies for the position, dresses for the interview and
provides the mierviewers with all pertinant mformation. The student will be cvaluated on their ability to
answer questions, their knowledge of the position and overall poise and confidence.

Job Package: A package mcluding a resume and cover letter & required. 1t must follow the
guidelines covered in class and be done on a computer by the student.

Group Project: A group project detailing motivational wsues in a real company is required, The
students in a group will choose a company 1o contact and evaluate. A participation mark will also be
inchuded, aﬂmiﬁedfnrmd:hﬂﬁnhldhyﬂmhpemmﬂid:mnm"m&uEmmagmzp. A detailed plan
of your group’s topic must be submitted and approved by the instructor.

Analysis of Group: An analysis of group interaction will be prepared by each individual,  This will
include Tuckman's model of Forming, Storming, Noming and Performing,

Leamning Journal: A journal reflecting your leamning as your move through the course is required.
The students will consider their feelings and ideas about the course materaial and how it applies 1o them,
Often students inchude how they have grown over the course with the new information and cxperiences,

MidTerm & Final Exam: They test your knowledge of the required reading, straight knowledge
of course concepts and your ability to apply the course material. A variely of questions (multiple choice,
and short answer) will make up the tests,
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