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This courge i< intended to introduce the studant
Lo the papular software rackages WordPerfect 5.0
and Lotus 1-2-3 and their Application and uses inp
the solving of buzinass Probleams _

SUrnerstone of word Processing and, although
challengead by a variaety of octher excellent
software Products, hags maintained it= dominance
25 the number one WE system in both the privats
and poblic sectors .

Like WordPerfear, 5.0, Lotus 1-2-3 has become oane
of the most Fopular integrated doftware Packages
used in business today. This Program, normally
funs on lé-bit micre computers under various disk
OTHErALng systems,
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INTRODUCTION TO COMPUTING

GRADING 1

A ma)or weakness of many Wicro systew users is
their inability te understand the broader field
of wicro cosputing. Concepts related to terms
likc sevial/parallel troanamisshén, Lagd rates,
Pikels, BIDS, megahertz, EBCRIC, and %o on, often
leaves the user confused and at the mercy of
euperts 1n the Field. This course serves to
alleviate some of these problems.

Hergin, then lies the three major objectives of
this course, (1} Fivit, to acguaint the studsnk
with some of the features of WordPerfect 5.8,
{11} secondly, ta introduce the major coemands
and functions of Lotus 1-2-3, and (i1} third iy
provide the student with a bread background in
the field of sicro computing.

Studonts will be edpected to attend class om a

regular basis. £py student having sore than &
inexcusable abisences gay not he persjtted to
Wwrite the Final exan. In addition, unless
unpreventably detained, students are expected tog
be in class "IN TIMEY,

All assigneents mugt be submitted, gn tiee ang in
An acceptable forwsat. A final grade will not te

given until all assignments have been submitted.

Two stanines par day will be subtracted for sach
late ansignaent,

All assignaents aucst be submitted using

HordPerfect 5.@ or Lotus 1=-2=3 unless otheérwise
noted.

Assignuents with an inordinate nusber of spelling
errars, which display poor gramsatical style, or

mhich otherwise gnem carelsssly prepared will be
raturned ungreded-

Altheugh, I encourage ttudemts assist each ather,

all assignments sust be individually done.

Course credit will be determined on the following
basis:z

HMid term Exas 8%

Final Exaws SE%

Major Asaligneents Pl b

Two Article Reviews _1@% (5% sach)
l@ax
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LECTURE
MOTEE:

Conversion of percentages to the S-—point systes
Wwill be as Tollows:

@ - la@x 3
Ba - B9% =]
73 —  79x ?
66 - 7% &
= i BoX =)
5B - Se% 4
45 —  49% 3 Failure
26 = 44w 2
@ - 25% 1
SECTION ONE

This introductory secticon of the course will
introduced the student to the field of
asicrocosputing. A range of topics will be
covered, including criteria to be considered when
purchasing a cosputer, sicrosdain frase cosputer
concepts, primary and secondary storage devices,
and bBinary/octal/hexadecisal nusber systems

SECTION TWO

This section af the course will acquaint the
student with the major cossands and function keys
ysed by HordPerfect 5.8, Lectures and
assigneents wWill cover the technigques needed Lo
create, change, zpell check and rearrange word
processing Files.

SECTION THREE

This wajor section of the course will acguaint
the student with the Lotus l=-2=-3 integrated
softwars progras. Spreadsheet, Graphics and Data
Base concepts will be discussed at length.

From time to time 1 will supply students with a
copy of my lecture notes. These notes will be

made available to the class OMLY ONCE, AT TIME

Should you be absent when they are distributed,
please make arrangements with a classeate to
obtain & copy Tor yYyou.
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Mnly atndesnte regiatered la Callicge BLSTS-SSMPULANG CUwl el
*ill be permitted 1n the lab or access to the egulpmeant and
materiales. Exceptiong will be made only upon prior written

appreval of an inatructor teaching a micro-computilng
courge.

Students may be sgked to shovw I.D. cards at any time.

Tentative lab hours will be 7:00 A.M. - 11:08 P.M., Honday -

Friday, Saturday Z:80 - 18:88 F.H. and Sunday 1:8@ P.H. -
D@ P.M.

There is to be positively no food, drink, or smoking in the
lab.

During peak utilizetion periods students may be required to
reserve a computer syetewm to complete mesignmentsg, BShould
this become necessary the following rules will apply:

1y Caomputerg can be reserved for n npaxinum of 2 hours
after vhich the student must wait & minimum of 4 hours
before reaserving & second machine.

11} Computers which have been reserved but ere pot in use
can be used by any eligible user, however, machines
must be turned over to the student vho heg reserved
the syatem. without delay, upon regquest.

111} A student cannot regerve & computer and then transfer
the esllotted time to another user,

Becauge the lab i intended Bg & gomputer etudy vork mréa
discuggions should be guiet and kepot to a minimue,

st vacate the I t 1@ minutses the
beginning of sny scheduled olass.

Equipment problems should be reported immediately to the lab
sgalaetant or an instructar.

Because of the venderscollege licenaing agreements,
application software, reesident on the hard disgk, must not be
caopled for treansafer to ather computer systema.

Eateriale, manuamls and equipment mumt not be removed fram the
lab vwithout permission from the instructor or lab assistant.

When finished, system usersa must clean up their work
stationa and dispose of mll trash.
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3.

Becmuse the hard disk drives are prone to being easily
damaged, Bystem unite must not be moved around an the desk.

FARK THE SYSTEN BEFORE TURNING IT OFF.

¥Yiclaticon of Lab Rules may result in loga of Lab
priviledges.
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ARTICLE REVIEW GUIDELIHES

L.

b

Reviews should be computing specific. Articles may coaver

software or hardvare topice but must have a decided busipnpes
orisntation.

Articles for reviews may be found in the periodical section

of the Learning Resources Center. Fopuler periodicals
include:

Byte
Hicrs Computing
Computer Age

Students should not limit themselves Lo these periodlcals,

hewever, There are & number of other excellent periodicals
availabhle.

The major criteris that should be applied when searching for
Bn article ig:

S} DO ] UNDERSTAND WHAT IS WRITTEN ?

A number of student®, in the paset, have seleciesd
articles which are above their level of
comprehension. As 8 reault. their revievs have
been a series of quotationms f(and misgquotatlione!
directly from the periodical.

£41 WILL I LEARN SOMETHING VALUABLE FROM WHAT [ HAVE
READ?

Worthwhile articles in periodicala are generally in exocess
of 3 pagea in length.

Articles should be eelected From periodicals vhich are HOT
HORE THAM 2 YEARS OLD.

Although there are some notable exceptions, ss a general

rule, avold articles found in daily nevapapers and non
business periocdicala.

If you are in doubt sbout the merita of an article, please
feel free Lo diecuse the article with me before you proceed.

Da not simply recopy the muthors words. Resd the article,
thinlk about it, rite Lr Vi NI Owh W




ARTICLE REYIEW GUIDELLIMES

4, Articles which are submitted muat have been typed using the
YORPEERFECT WORD PROCESSING PACKAGE, ORLY.
5. Revieva muat be free of any epelling or punctuation errors.

A spelling errors are eadily corrected on & vord Processor.
mistakes will be heavily penalized,

&. All pages should be numbered at the bottom with the
exception of the title page.

7. Beginning with the second page, all succeeding pages should
contain & Header of your cholce.

g. The review should have a 1 1/2" left hand margin and a 1*
right hand margin.

a. The lagt line of each pege should be approximately 1™ from
the bottom,

12. Your review should be more than ! page in length.



ARTICLE REVIEW GUIDELINES

ARTICLE IDENTIFICATION:

1.

Kame of the author, vith forenmme or initisls first: the
femily rmame folloved by & comma.

2.0. T. Rabert Wilson,

Title of the article, placed betwesen guotation marks, with
commp before the last gquotation mark.

e.g. T. Robert Wilson, "Computers and their Impact on
Feople in the Workplace, ®

Hame of the periedical, underlined and folloved by a comma.

€.Q. T. Robert Wilaon, ®"Computers esnd their Iwpect on
People in the Workplace, " Journal of Micra
Computing,

¥Yolume number {11 any?, written in Roman Humerals and
follewed by 2 comma.

The month and year follows the Volume number. They should

be pleced in parenthesis, with a commm following the second
parenthesis.

@.g. T. Robert Wilson, "Computers and their Impact on
People in the Workplace,™ Jou

Computing, Yolume Humber XXVIII. (April, 199&),

Pege number or pumbers folleved by a period are last.

e.g. T. Robert Wileon, "Computers and their Impact on
Feople in the Workplace,™ Journa

Computing, Yolume Number XAWIII, {(April, 199@),
Fagez 1823 - 117.

Exemples of the cover page end article reviev layout are
sttached.

B
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Stanley W. HMendall, “Compaq Deskpro 386, * Gomputer Buvers Guide
and Handbook, (Navember/December, 1988), Fagee B - B7.

SUnmitnead By leslig Wllliamson Section: AT

Ariicle Overview:

The nev Compaq Deskpro 3B& :1s5 the recommended computer for Lhe
small or medium sized husiness hecsuge of the new Intel AQDIEE
microchlip and the groving adopticn of the OS/2 aperating system,

Diecussion:

Using the nev Intel 16 NHz BB3AG chip., the Compag Deakpro 386 is
one of Lthe mogt powerful microcomputere on the markst today. The
model comed equipped with a @tandard 4@Mbk hard disk, a 3.5
diskelte capable of holding L.44 Hegaebytes of data, over 1M- of
internal Ram memory (expandable to 14Mb an the planer board
without using an exXpansion slot) and 8 32 bit date huas.

The Compaq Deskpro Hodel 130 is mlso available. Thisg eyatem
which may be consideéred en enhanced vergion of the Model 386 has
8 138 Mb herd drive and 18 capable of uesing the following

pperating systema: HE-DOS Yersion 3.w, XENIX v/286, XENIX ¥:388
and O5/2,

The nevw Intel 8@386 chip speeds the cowmputere sbility to perform
woark by being able to reirieve larger chunkg o! information from
storage and Bilso by carrying out inatructions mare quickly. Thas
BR386 chip fetches, processes and returns information ip 37-bit
chunks compared with the Intel 80286 chip found in the IBM AT
eystems which uses 1&/32 bite st = time. The 37 bit design of
the Compag effectively almo=t doubles the speed of the chip over
the "2856" based machines. The 32 bit design permits the RAW to
hold 2%32 addreas locatlions which means the that the 32-bit
degign cen hold 64,000 times se& moany addrese locationa as the old
1&-bit registers. Furthermore, ihe new B3386 hes a higher clock
speed than the 16-bit beeed machines enabkling to carry out
instructiona Bt ahout twice the =speed of the *286" machinee. (To
execute each ingtrucition requires & certain number of "ticke" of
Ban internsl clock. )

The real power of the Compag Deskpro 386 1a confirmed when the
machine is running the XENIX operating esystem in protected mode.
This 18 a wulti-user, multi-tasking system which regulates
variouwg programe being run slmultanecusly. The key to the
protectied wode 1 that the HERIX can communicate with the
programe; howaver, the programa must obtain speciml permission tao
communicate with the XENIX. Thim communication system ig
eomething that the M5-DOS cannot grovide. The dovneide ta the
HENIX operating system is that it 1s extremely copplicsted to

T b 1
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learn. A p#reon can learn the basics of runnoing & DOS machine in
approximately eight hours, vhereas o 3 day seminar would anly

prepare a persEon for Lthe intermediste and advanced courses of the
XENIX operating aysetem.

The muscle of the 388 can be demonstrsted by the tests conducted
by the above mentioned magazine comparing the 388G with bhoth an
I1BH PC and an IBM AT. The tests indicate that the Compag Deskpro
386 took 14 seconds to recelculeted a Lotue spresdsheet while an
IEM PO took 77 second=: the J66 took 7.5 seconds 1o run the DOS
S0RT command on a reversed list of 1,@0% words, vhile the PO
completed the seme task in B7 seconds; and the 386 completed &
fleoating point math benchmerk test in 7.5 seconde while the PO
tock aver one minute. In fact the 386 is g@c fast, and =o gulet,
that the testers thought sSomething was wrong vith the
demonstration machine because they misaed hearing the whirl of
the disk drive and seeing the scocompanying disk drive light.

Criticiam levied &t the 386 suggest that users do not need that
much pover and Lthat & clone can perform the same functiong ip o
longer time periocd. However, a cost study carried out by the
ragazinge discovered that the Deskpro peid for iteelf in Z44 hours
by elimrinating the time that employeses wailt for the completian of
sorting and compubting funcitionas.

The example uvaed geve a lov-level menager & base hourly Tate of
$20.00. Thie figure included fringe btenefits sa well ag a
pre-determined overhead rate. Based on the calculatione, the
Cegkpro 1g estimated Lo meve a company S1T7.61 per hour in waiting
time over the IBH PC.

Compsqg is known to have & "Jeck the Giant Killer® reputation in
induetry becauge, like any good imitator, it ¥EiILE until the
etandard ig oet and then improves upon it. Compag did this with
IBR'S PC desoign. They waited until the PC was on the market and
improved upon 1t with & portable Compaq. By the time IBM started
gelling the Fortable PC, Compag had slready meized the market.

Conglugion:

The Compag Corporetion i bresking away from the Lradition of
“innovative conservatism® and following the IEM mold by opting
for the XENIX/386& O05. This Dperating System allove the Compag to
act as the central machine with 3 or 4 users in & multi-tasking,
malti-ugser procegsing mode.



