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TEXT: DOS 5 Msd=s Easy, Herbert Schildt; Oshorne HcGraw-Hi11;
1991,

UNDERSTANDING dBASE IIT PLUS, Alan Simpson; Sybex
Inc. 1986,

LOTUS 1-2-3 A& Tutarial (Second Editiond, Ruth Yaron
Cicilioni; West Publishing Company; 1993

e
As you are avare, I provide extensive note= ta
cover much, BUT ROT ALL, of the materigl in the
course. In the past students have noted that thevy
de not use their texts but rather depend solely upan
the notes that are distributed. 1 bhelieve thiz o
be a mistake, however, pleaze let me reiterzate, the
purchase of text materiale i=, end alwvays ha=z heen,
completely optional. Howvever, your decision NOT to
purchase a text ia made a2t your own peril. It i= |
expected that all students will have access to the
pregoribed text= and no excuses will he accepted for
not heving the texts when readings and problems are
asgigned from them.

*q —————— — |

FREREGUISITE: BA 1130 or permission of the inatructar.

. COUREE Thia course ig intended to acquaint the student
DEECRIPTION: vwith some of the advanced functions of the popular
software package Lotus 1-2-3. A= well, this cource

will introduce the popular software program dBASE
IT1I PLUS.

It im al=o intended to familiarize the student with
some of the more esoteric DOS functiesne.
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COURSE
OBJECTIVE:

The povwer of Lotug 1-2-3 can not bhe apprecisted
until one has had the oppartunity to use some of
the built in functionm mnd deta bage capobilities
of thi=s software.

Although not complicated to learn, there i1a =
variety of concept= and techniques as=scciated with
the application of the cammands and functiong,

¥hich requires tiwe and guidence 1f one 4= to
m=ster them.

Almost as popular as Lotug 1-2-3, im the Borland
(formerly Ashton-Tate} praduct dBASE III  PLUS.
Thie software, elong with the upgraded wersion
dBASE IV, has become the cornerstone of database
management sSystems in contemporary busginesa and
many employers eoxpect studenis to have a working
knewledge of thi=s ar a similar datahbase Bystemn,
Although chellenged by & variety of other sxcellent
Database softwvare products such 8= Borland's
"Faradox 4.2", dBASE I[IT PLUS/1Y hes maintained its
dominence es the number one datsbase mEABIEmEnt
8Y=tem in both the privete and public =ectors.

Finslly, in order that students are equipped to
meet the challenges posed by the ever changing
field of computing, the course will introduce =

number of conceptsz related to PC-DOS/MS-DOS and
computer hardware,

Her=in, then lie= the three major abjectives of
thizs course,

i1 first, to acquaint the smtudent with mame of
the advanced features of Lotus T=2=3,

ii) secondly, to introduce the major commaanda
and functions of dBASE III PLUS, and

1ii) thirdly, to ald in the underatanding of
the DOS most e=sgociated with IEH end IBH
compatible miaro computersa.
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GRADING: It ig obvious that there i3 m substantiasl volume of

material to be covered in this course and because
claooco and labs are limited tu S hours PET weak,
it 1= diwmportent that regular attendsnce be
maintained. To discourage the leas dedicated, any
student having mwore than 5 absences may not he
permitted ta write the final exam.

In addition, unlesa unpreventably detained, students

are
expected to be in class "on time”.

All ageignments must be submitied on time and in an BcogpLtable
format.

Assignments ®hould he submitted at the beginning of the claas
unleése othervise noted. Aszignments that are received after

the clasa has begun will he considered late and a grade of
1l gtanine will be deductsad.

A final grade will not he given until all assignments have
been submitted.

Tvwo stanines per day will be subtracted for esch
late ssaignment.

Agslgqnments due en a Friday, but not submnitted
until the following Monday will he dochked
4 stanines from the grade assigned.

All assignmenti=z must be smubmitted using Lotus 1-2-3, dBASE III
PLUS and/or WordPerfect unless othervise noted.

Assignmentz with an inordipate number af gpelling errors,
wvhich display poor grawmatical style, or which otherwice seemn
carelessly prepared (not stapled, stapled in the wrong order,
etc. ) will be dizcounted 2 etanines or returned ungraded.

Altheugh, I encourage student= assist easch ather, all
aggignments must be individually done. Studenta who

violate thi= rule will be agked to withdraw fraom the
Courge.

THE COLLEGE DOES NOT SUPPLY STAPLES OR

STAFPLERS,
PLEASE PURCHASE YOUR OWN.
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Course credit will be determined on the following basis:

Hid term Exam P13 A

Final Exam =

Hajor Assignments 13X

Twao Article Reviews 10% (S% each)
1@awE

(In lieu of the article reviews studentsz may be
given the option of reviewing selected goftware
packages which are avallable. This ocption will
be discussed further in class=.}

Conversion of percentages to the J-paint sv=temn
will be as followsg:

=12 = 1aax =
ag - o a
73 - Ta% 7
B = Ta% &
57 - &3% o
S8 - San 4
45 - A% 3 Failure
26 - 44 2
B - 25% 1

COURSE CONTENT:

SECTION ONRE

This first section of the course will acquasint the
student with the concepte and functiona af MS-DOS. The
system hardware will also be briefly reviewed., Time
permitting, included 1in this section will pe an
introduction to PC-TOOLS.

SECTION TWO

In this section of the courge the advanced functiong af

Lotus 1-2-3 ere introduced as wall e the concepta
related Lo the data bssee feature of Lotus.

sEGTION THREE

This section of the course will acguaint the student with
the major commends used by dBASE I1I PLUS. Lectures and
agslgnments will cover the techniques needed ta creste,
change, and rearranges databage filee, Time permitting,
the use of Query files will alao be explored.
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QUTLINKE

LECTURE HNOTES:

Fram time to time I will supply students with = cepy af
my perscnal lecture notes. Although I heve intended the
notea to be used for lecture purposes, experience has
ghovn that student=s become gquickly bored when exposed to
regular lectures in B “"hand= on" course such ae
camputing.

Experience ha= also shown, that students learn camputing
conceple at difierent speeds and most prefer to detérmine
their own pace of learning, rather thsn have it
superimpased by the instructor, a8 i= the ces=e 1a =
lecture environment.

Becdau=e of thiag, I like to make my notés availlable to the
class. Onoce the nptes have heen di=tributed, however,
any extra dopie=s often get either thrown out or buried
under & pile of cther papers= in my office. Whatever the
case, it 13 awkvard to keep a2 supply of these nates
available cnoge they have been dizstributed.

So thkat it iz fair to =11, I would ask that the claas
Bcogpt that I will meke my notea available ONLY ONCE, AT
TIHE 0OF DISTRIBUTION. Ta accommodate this policy, I
wauld recommend that you make Brrangements  with a
clasemate TMHEDIATELY, to obtain a copy of any "handauts"
for you, should you be ahs=gnt.

PLEASE, NO EXCEPTIONE WILL BE HADE, UHDER  ANY
CIRCUMSTANCES, OR FOR ANY REASONS.

IN THE PAST I HAVE HAD TROUBLE WITH STUDENTS HONOURING
THIE REQUEST. EXCUSEE FOR NOT HOMOQURING IT HAVE RAMGED
FROM "FORGETTING THEIR NOTES AT HOME, TO LOSING THEIR
NOTEBOOK, TO HOT ASKING SOMEONE TO PICK THEM upi*

IN ADDITION, STUDENTS HAYE FELT UNJUSTLY TREATED WHEN 1
RENIND THEM OF THE "ONE TIME ONLY® DISTRIBUTION POLICY.
OFTEN THEY FEEL THAT I AM BEING UNDULY HARSYH AND
UNREASONABLE, EVEN AFTER THE POLICY HAS BEEN EXFLALRED.

FLEASE, DO HOT ASK FOR COPIES AFTER CLASS, THEY WILL NOT
BE AVAILABLE.




