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DESCRIPTION:

COURSE
OBJECTIVE:

BA 115 or permissisn af the instructor.

This course is intended to Bcquaint the mtudent
with some of the advanced functiona of the Popular
softvare package Lotus 1-2-3 ag well as introduce
the popular moftware program 4dBASE III PFLUS.

It i8 alemo intended to familiarize the Btudent with
some 0of the more egoteric DOS functians. In
addition, students will alasc he expected to have a
¥orking knowvwledge of the Dos utility package
PCTDOLS.

The pover of Lotug 1-2-3 can not bhe appreciated
until ane hag had the Cpportunity to uge some of
the built in functions and data base capabilities
of this softvare.

Although, not compliceted to learn there is &
variety of conceptas and techniques esesccisted with
the applicetion of the commands and functions, which
requirea time and guidance if one is Lo meater them.

Equally as popular as Lotua 1-2-3 18 the
Ashton-Tate product dBASE III PLUS. Thia
upgraded version of dBASE II has become Lhe
corneratons of database management in

contemporary bhusiness, Although challenged by &
variety of other pxcellent Boftvare products,
dBASE III PLUS has maintained ite dominence as the
number one databaaw management ayatem in bath the
private and public mectors,
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The course 1ipg aleo intended ta provide the Student
with ap underntandinq af the FC-DOSsMS-poS cperating
ByYstema.

Finally, the Courdse 1l intended vg introduce the
S8tudent to the DOS utility goftware PCTOOLS

Herein, then lieg the four majer objectives of thig
courge, firgt to acquaint the BLtudent with Some of

IIT PLUS, thirdly =tao understand the pOgS masE
ag80ciated vith IBN micrg cComputere and finally to
familierize the Student with g Bcitware Package
useful 4inp recovering logt Iileg.

GRADING:- Becauee cluasses and laba are limited to 5 hours per—.
veek, it 18 iwportant that regular attendance b
maintained, Tg discourage the less dedicatred, any
agtudent having more than = absences may not pe
permitted to write the final exam.

In addition, unless unpreventably detaiped,
students are expected to be in claazas "on timer.

All assignments mugt be Bubmitted, on timg mrd in
an acceptable format, A _final grade will ngt be
given until ml1l apsignwents have bgen Buh'igggg.
Tvoe atanines Fer day will he Bubtracted for sach
lete aseignment.

1l asmignments fMuBst be msubmiteed using Lotus 1-2=3,

A
dBASE IIT PLUS and/or WordPerfect v Unlems athervige

ASSignments with an lnardinate pnumber af Epelling
errore, which display poor grammatical style, opr
¥vhich otherwvige Been cearelesaly prepared will pe
returned ungreded.

Although, T encourage studentm ameigt each other,

all assignments must be
individually done,
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Course credit will be determined an the folloving

bagsig:

Hid term

Finel Exam
Hajor Assignmenta 15%
Two Article Reviews 1A%  (5¥ each)

Exam

3ax
45%

1daX

{In lieu of the article reviews students may be
given the aoption of reviewing selected softvars
packages which are available. Thim option will
be discugsed further in =lags. )

Conversion of percentagee to the 9-point amystem
will be as follows:

90 -  19ax
a9 = a9x
= -k
(=151 - TR
57 - &5%
28 -  5&%
45 - A49%
26 - q44%
& - 29%

COURSE CONTEHNT:

TIOM

Thia first sectisn

Failure

= b L e LA M ] oD

of the course will acquaint *he

student with the concepts and functiane of KS-00S. The
system hardware will alaso be briefly reviewed. Included
in this section im an introduction to PC-TOOLS

TIONM

In thie section of the course the advanced functionae of

Lotua 1-2-3 are introduced

a8 well a8 the concepts

related to the data base of Lotus.
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SECTIDN THREE

Thie section of the courae ¥i11ll acquaint the gstudent with
the major commands umed by dBASE II1I PLUS, Lectures and
REgignments vill sover the techriques needed to crepte,
change, and fearrange database files. Time peErmitting,
the use of Query files will alsoc be explared.

LECTURE KOTES:

Fram time to time I will supply students with a copy of
my lecture notea, Thesge notes will be made availahle to
the cless ONLY ONCE, AT TINE OF DISTRIBUTION.

NO EXCEPTIONS WILL BE HADE UNDER ANMY CIRCUMETANCES oR
FOR ANY REASONSZ.

I HAVE HAD TROUBLE WITH SETUDENTS HONOURING THIS REQUEST,
DO HOT ASK FOR COPIES AFTER CLASS THEY WILL NOT BE—
AVAILABLE,

Should you be ahsent vhen they are distributed, please
make arrangements with & Clagamate %o obtain B copy for
¥ou.




