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(available office hours posted on
office door)

Basic introduction of typing and use of
the typewriter.

Students will complete 7 lesson units and
a word list,

Course includes several gquizzes on the
machine.

Reading level ENG 0&0#
*spacial arrangements with

Instructor prioer to enrolment
None required

notepaper/pencil or pen -

No drinks, foed or smoking in room,

Notify Instructor of illness or if on
medication.

Accurate completion of all exercises,
word list and quizzes.



