GRANDE PRAIRIE REGIONAL COLLEGE
COURSE OUTLINE - FALL 1998
COMPUTER SCIENCE 1570
Introduction to Computing for Business Applications

INSTRUCTORS
Stephen Rochefort and Libero Ficocelli
OFFICE AND PHONE
Bm:  C211, 539-2964
E-mail; rocheforid@gpre.ab.ca
Office Hours:  Monday, [3:00-14:50, Wednesday and Friday, | 1:00 « 11:50
Office hours may also be arranged by individual appointment with the instructor,
Stephen can also be reached nt 538-0962 m the case of emérgencies,

PREREQUISITE
Mone.
COURSE DESCRIPTION

The course includes: capabilities and limitations of computing systems; manipulation and storage of data in
files; introduction to programming in a high level language; survey of business applications,

COURSE MATERIALS

Texi:
Shelly, G.B., Cashman, T.J.. Waggoner, O.A. and Waggoner, W.C, Dizcovering Compaters: A
Link to the Future (8rigf Edition). International Thomson Publishing, 1997,
Shelly, G.B., Cashman, TJ, and Vermaat, M.E. Microsaft Office 97 Inroductory Concepis and
Technigues. International Thomson Pubjishing, {998,
These texts are sold in the bookstore 4s a single pockage. Shrink-wrapped with the text is a 3-1/2"
floppy disk containing data o be used along with the texts,

M terials;

several 315" Noppy disks are required for saving vour work,




DATES TO REMEMBER

14 Seplembar 1908 |_ast day b0 [rop Registention for fall cotrses,

4 MNovemnber 1998 (Last day to apply for Withdrawal With Permission for fall courses.
4 Decemnber |998 Last doy of scheduled clatses.

Fall Semester Exam Peériod. The final exam may be scheduled ar
18-17 December |998 e during this period. The saudent should not plan to be absent duri
Pli-ﬁ- pericd until hisgMer final exams have been completed,

EVALUATION PROFILE AND GRADING

Chilzzes, Assignments.  30%%
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The final percentage achieved by the student will be converted 1o GPRC's nine point scale as follows:
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HANDING IN ASSIGNMENTS

Assignments should be stapled together o fixed in binders/duotangs for submission, Assignments that are handed in
loose will be penalized. Each assignment should begin with a title page having your name, the course name, section
number, assignment number and date of submission {not due date} clearly marked on it (If vou set up a ritle page
using a word processor, you can easily change it and reprint it for each assignment). Again, when assignments
consist of several pages, it is the srudent ¥ responsibility to ensure thar all portions of the assignment are handed in
Iogether,




COURSE CONTENT

Three hours per week will be dedicated to a classroom presentation of companer topics. The lab component of the
course will be focused on addressing the “spplication of the week™. You will need to use this lab time etficiently in
order to complete assignments on tirme,

Fheors Tirpies Lish Tarpic W B RS

I Introduction 1o courss. Lab 0
2 Ch, 1:Cwerview of Computer Concepts mire, 10 Windows and Microsoft Office 97 (MO Project |
Computer Hardware 5 Wond: Creating and Editing a Document  [WD Project |
Types of Computers
3 Charview L-'IE Word: Creating 8 Research Paper with aWD Project 3
i Table
onnectivity
volusion of Computers

xampies of How We Lise Computers

| Ch. 2 [Overview  of Different Types ofCrealing a Worksheet and Embedded Chart  [E Project 1
Softwars

5 Ch 3:1System Unit Formulas, Formatting, Charts, and Web Queries [E Project 2
|Data Representation
The Motherboard and CPU

] Memory Whit-1F Amalysiz and Working with Lurgnlﬁ Project 3
) Wirksheets
Types of Processing El Projest 1
Linking an Excel Worksheet to g Word
MNumber Systems ociment
7 I 4 |Inpad Drevices Term Test |
Foaview
& Catput Devices Creating & [Database Using Design  anda Project |
Tratasheat Views
0 Ch, 5 Becondary Storage Devices Querying a Database Using the Select QuerdA Project 2
Window
1 IChe & fUses of Communications Using a Design Template and Style Checker toPP Project |
Create i Presentation
11 Metworking Hardware and Softwane  Using Outline View and Clip Art 1o Create anlPP Project 2
Electronle Slide Show

|1b:view Term Test 2




12 [Ch 7:fThe Intemet Desktop  Informarton  Managemens Uamdomjml
ook

iIE Ch. B-Xperating Systemns

|H Compater Programming

Th'f readings from ﬂu: Shelly et al. text are required, and are examinable materfal, The student should read the
indicated chapters cither before or during the week the material is presented in class.

The exact course content, order of presentation and schedule deseribed ahove aré su en adfustinens ot
Instracior's discretlon, g o




