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Text: Technical Writing, Fifth Edition.
John M, Lannan, Harper Collins Publishers, 19891,

A Good Dictionary.

English 30 or 33 or equivalent.

Techrical Writing invelves the fundamentals of practical writing
skills useful 1o technical professionals. Basic forms of
communication such as instructions, description of a
mechanism, and technical reports such as proposals,
progress reports, final repons are discussed and reinforced
through student reading and writing. Oral presemtations and
inerviewing are included in pan of the report section of the
caurse. Employment correspondence will be briefly covered.

1.

Be able to communicate effectively by:

a.
b.

.

using proper grammar, punctuation and spelling
using effective sentence structures to convey
Meaning

organizing ideas imto effective sentences,
paragraphs, and reports

identifying and writing  different forms  of
communication {instructions, cause-sffect
description of 2 mechanism, definition, etc.)
identifying and using apprapriately various types
and functions of graphics

adjusting writing style to differing audiences

——
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EVALUATION:

ATTENDANCE POLICY:

g. presenting factual information clearly and
concisety

h. preparing various reports to a specific audience
for a specific purposa

Tests/Quizzes

Written Assignments T.B.A.

Cral Reports

Grammar Lab

1.
2

Attendance is mandatory,

Aszlgnments will be due on or before the dates
CJiven.

Assignment Worth

1 class |ate 50%
2 classes late 2%
3 classes late 0%

All assignments must be handed In to receive
eradit for the course.




