GRANDE PRAIRIE REGIONAL COLLEGE

ApvLT DeveLorMmcnNT DEPARTHENT

URSE INF
Course QUTLINE: WORE PREPARATION JRO63
INSTRUCTOR: William T. Shaw
Office: A 108

ROOM:
TEXTBOOK:

Telephone: 539-2027, ext. 36
A 103

No textbock required

E OBJECTIVES:

1.

The student will gain a greater self-confidence in
his/her abilities to secure and maintain employment.

The student will galn greater skills and technigues
that will be helpful in securing employment.

The student will become aware of job opportunities
available within this area as well as economie
development trends which may lead to empleyment.

The student will explore potential job placements.

METHOD OF PRESENTATION:

Lacture
Filmstrip/cassette
Role playing

Video tape




Fage 2

IA F ACEMEMNT :

The second stage of the Work Preparation course is
placement in community based work sites. The student
must successfully complete work preparation assignments
and exhibit responsible work habits and attitudes in
order to receive a job placement.

Counrsg SuMMARY:

Ev

NoTE:

Section 1  Self-Evaluation

Application Forms

Section 2 Interview Skills
Sectieon 3 Résumé Writing
Section 4 Job Search Technigues
Section 5 Work Experience Placemsant
OM:
15 Classes (15 % 2%) . . . . «ososow 30%

2% for participation and punctuality
0% 1f absent

5 Assigmnments (5 x 14%) . . . . . . . . . . . . 70
Outlined in Sections 1 - S

Total poasible mark in thils course 100%

Student must have a final mark of &0% or better ta
recaeive credit in this course.




