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This course will deal with the
responsibilities of employment.
Emphasis will focus on the interaction
between employee and co-workers;
employee and supervisor.

This program is designed to:

* make students realize that the basic factors involved
in making and keeping relationships are part of an on-
going life process;

* illustrate that jab survival involves team work., It
means getting along with co-workers, supervisors and
the general public;

* highlight areas that will assist in keeping the worker
succesafully employed.



Overview of Job Btrategies
Job I Becoming a Successful Student

- note taking
= reading texts and manuals

Job II Getting a Job

- assessing the jeb market

- self inventory

- completing application forms
- writing a resume

- writing a cover letter

- preparing for an interview

Job III The Wext 25 Years

- gommunication on the job
= rules of the game
= advancamant

Alzso: presentations by personnel from Apprenticeship Branch,
Ccccupational Health & Safety, and Canada Employmant.

All assignments must be completed to the instructors satisfaction
to achieve a pass in this class. Regqular attendance is expected.



