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Stresses speed and accuracy building in the skill
of touch typeawriting.

The student wWill be able to touch typs at a
minimum of 30 net words per minute on straight
copy timed writings.

KEYHOARDING ~ the alphabetic, numeric, and symbol
characters by touch, including the ten-key number
pad

SKILLBUILDING - concentrated drill using pre-
recordsd tapes and specialized software

AESIGHNMENTS 20%
Completion of lesscons, drills, and corrective
practice is essential to success in skillbuilding.

The scale for campletion of assignments is:

A1l assignments

Three guarters &
One halt 4
Less than one half 1

o

FINAL EEYBOARDING RATE a0%

The scale for Keyboarding net words per minute
rate is:

Less than 24
24 = 28

27 = 1D

g = 313

J4 - 37

38 = 41

42 = 45

448 = 49

20 =

whr 0 =k Ty LN £ L b =

A grade of 4 is necessary to progress to the next level of kayhoarding
and is determined from performance on five-minute timed writings at
the end of the course.
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