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This course focuses on the development of keyboarding speed
and accurney through proven imdividualized skill building drills

The student will master touch keyboarding including alphabetie, pon-
alphabenc and numenc parts of the keyboard. Students shoald be able to
louch-type at a mummum speed of 30 net words pér minute on a strajght
COpy 5 nunute timed wnting,

Kevboarding 90%
Term Assignments 10%

A mumimum of 30 nwpm (net words per minule) 1s required to pass this course and
progress o the next level and this wall be determined by § minute timed writimsgs.

Nel words will be caledlaled using the [llowing formmat gross words per minute (gwpm)
minus 2 words for each errer equals net waords per minute {nwpm)

nwpm = gwpm - 2 words for each error

less than 20 nwpm
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