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OA 1240: Practicum I Citizenship
Course Outline

INSTRUCTOR: Uindy Gerritsen

Office: =213

OMfice Phone 539.247]

Home Phone, 538-5574

Email. gipdveerritsensd om e ab cn

Orfiee Hours: Monday & Wednesday %309 30
Tuesday & Thursday 10601100
I radfery s | |30 | (i
Lk by appoiniment

TEXT: Alberta Best Manual

PREREQUISITE: Successful completion of first semester courses or permission of
METUCior

CONRSE

DESCRIPTION: The course provides the opportsmty for vou 1o observe work 6 an

office environment, apply skills and kpo wledge ina work experience
situztion, and work in a simulated mode! office erviranment

COURSE
ORIECTIVES: The student will
| learn proper resume and cover letter stvlgs,
2 practice good oral commuonications and interpersonal skills.
3 receive an internal un-the-joh performance evaluation Tor
volunteer work completed in the mode) office
GRADING: I the student has sansfactondy mer the expectations of the

supervisors and the lacully advisar during the praciicum period, the
student will recerve credit for the course Mo rumber grade will he
assigned to thes course.
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