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Cortez-FPeters

0OA132 Intarmediate Typewriting or Typing 3¢; should
type a minimum of 4@ net words per minute on a

five-mpinute test plus succesaful timed production
on a Letter, table, and sanuscript.

Introduces word processing using the WordPeartfect
5.1 software package as a tool to produce a variety
of correspondence, tables, and manuscripts.

The student shall have an average spead aof 5@ net

words per minute and the successful completion of
timad praduction.

ASSIGHHEETS: a8x
FREGDUCTON TESTS: 40%
Each item 15 marked out of 9:
= mailable (no arrors) 9
- major aLror =2 per error
- minof aAarror -1 par srror
= incomplate, not mallabls 1
PRODUCTION PROJECT: 1a%

BEach item i3 marked out of 9
(See Production Tests)

FINAL SPEED: 20%
The scale for spead 1s;

50=-54 a4

55-59 5

E@=-n4d &

65=69 7

Ta=74 a8

75 and up g9




