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Mastering WordPerfect 5.1 for Dos by Alan Simpson

04 2210, Word Processing Level 1 or approxamately 50 words a minute
lyping speed and/or relevant work experience,

Uses the advanced features of WordPerfect 5.1 1o produce documents
involving merging, sorting, siyles, line draw, columns, tables, master
documents, locked documents, cOlumns, graphics. and macros.

The student shall successfully perform advanced functions of the ward
processing software - WordPerfect 5.1, The student will be required to

apply the basic knowledge and applications of the word processing
equipment by compléting practical exercises and assSignments,

Assignments/tests 0%
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