TEXTS:

SUPPLIES:

COURSE

DESCRIPTION:

COURSE
OBJECTIVES:

GRADING:

Fall 1994

GRANDE PRAIRIE REGIONAL COLLEGE
OFFICE ADMINISTRATION
COURSE OUTLINE C Martens

. oY
A 2250 - SKILL BUILDING

Keybearding Preficiency Drills, by Marg Malanson

Fila folder, 3 1/2* HD dizkeatte.

The course focuses on the davelopment of employable
keyboarding speed and accuracy.

The student will attain the prascribed keyboarding speed and
accuracy.

Tha studant will complate skill building drills as assigned.
Grading Is based on Credit or No Credit.

CREDIT - B0 nwpm minimum
NG CREDIT - undar 60 nwpm



