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INSTRUCTOR: Liail Sherman
Offices BB3O9A
Phone: 33929749 (aflice )
31 35575 {home)
E-mail: shermamngegpiy abva

TEXT: Kiy Champ

PREREQUISITE:  3nwpm or permission of instructor

COURSE The course locuses on the developmem ol kevboarding speed

DESCRIPTION: and accuracy through proven individualized skill building ]
dnils. Introductory machine transceiption will be included,

COURSE The student will master touch kevboarding includimg

OBRJECTIVES alphabetic. non-alphabetic and numeric parts of the keyboard.

Students should be able to touch-type at a minimum speed of
40 net words per minute on a straight copy 5 minute timing.

GRATHNG: ATTENDANCE AT EACH CLASS IS MANDATORY!
Timed Tests are wonth 100%. A minimum of 40 nwpm { net
words per nunute) must be attained 1o pass this course, This
will be determined by five minute timings. Net words will be
cibulated vsing the following lormat: Gross words per minute
(GWPM) minus 2 for each error = net words per minute

(NWEM).
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