GRANDE PRAIRIE REGIONAL COLLEGE AN 2 7 Bub
DEPARTMENT OF OFFICE ADMINISTRATION :

COURSE OUTLINE .
WINTER 1998 > Bowr

0A2440M3 - Computerized Accounting I

TEXT/MATERIALS: ACCPAC Plus 6.0/6.1 General Ledger; Moffat, Joni
D. . Copp Clark-Pitman, 1994

ACCPACGC Plus 8.0/6.1 Accounts Payable; Moffat, Joni
0.; Copp Clark-Pitman, 1994

ACCPAC Plus 8.0/8.1 Accounts Recelvable, Maoffat,
Joni D; Copp Clark-Pitman, 1984

Microsoft Office 87, Introductory Concepts and
Techniques; Cashman, Shelly and Vermaat, TP,
1997

Integrated Applications Package (distributed in class)

Ten 3 1/2" High Density Diskette, Disk Holder,

Pencil, Calculator
TEXTMATERIALS
RECOMMENDED: Introductory Accounting reference text
PREREQUISITE: CA2410 or equivalent; 0A2430 or equivalent or permission
of instructor
CO-REQUISITE; OAZ420 or equivalent or permission of instructor

COURSE DESCRIPTION: Continues to focus on applying the basic principles of
accounting with the emphasis on their practical use in the
computerized office. Application of advanced featuras of
ACCPAC (General Ledger, Accounts Payable, Accounts
Receivable); ACCPAC Simply Accounting, and Microsoft
Office Professional 97 (Excel, Access, Word, PowerPaint,
and Cutlook) will be mastered.

Practical applications integrating MS Office 97 internally and
externally with other software programs the focus of the
course material. Theory concepts that will be applied are;




0A2440M3 Computerized Accounting I — Course Outline Fage 2.

COURSE OBJECTIVE:

EVALUATION:

GRADING:

ASSIGNMENT POLICY:

the adjusting process, merchandising transactions, internal
cash control, accounts and notes receivable, merchandisa
inventory, current liabilities and payroll, capital assets and
intangibles, financial reports for partnerships and
corporations, and job costing,

To fully prepare students for work with accounting and
professional software in the computerized office. See
Appendix |

ACCPAC Plus General Ledger Project 5%
ACCPAC Plus Accounts Payable Project 5%
ACCPAC Plus Accounts Receivable Project 5%
ACCPAC Plus Comprehensive Project 15%
ACCPAC Simply Accounting Conversion Project 10%
ACCESS 97 Projects 4 & 5 Assignments 5%
PowerPoint 97 Projects 2 & 3 Assignments 5%
MS Office 87 Integrations Assignments 10%
Financial Accounting Applied Computerized

Accounting Project 20%
Final Exam 20%

All grades are first recorded as percentages. After the final
exam, the weighted averaged percentages will be converted
to the College nine-point system.

Except for the adjustment of the raw grades of assignments
or @xams, grades are not changed, Moreover, the final
grades are not determined with reference 1o any curve. As
well, at any point the student may find out exactly where
he/she stands.

All assignments must be completed in order to receive a
final mark in this course.
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