GRANDE PRAIRIE REGIONAL COLLEGE !
OFFICE ADMINISTRATION
COURSE QOUTLINE

QA 2520 PETROLEUM TERMINOLOGY FOR FIELD OPERATIONS

Frerequizite; Mars
Instructor: Jutly Johnstane  johnstonef@gpre.ab ca C202
Textbook; Fundamenials of Peiroleum Fourh Edison  Kate Van Dvke

Tulza Petrolaum Extension Semvice in cooperalion with the
Associahion of Desk and Dernck Clubs, 1997

The Grega Reference Manual or an equivalem reference
manual for office workers

Course Description:  Farnilianzes administralive parsannal warking i Gil-reiated
careers with commaon cifield proceduras and terminclogy.

Course Objectives:  Upan complation of this course. students will have a broad
understanding of the petroleum industry in Canada. Students
will build a basic oil and gas vocabulary and, in daing so, will
confidently usa the t2rms 1o creale prachical documents and
reports that are used in the industry

Course Content:
1 Producton

The Hislory of the Petroleurn Industry in Canada
Praduction Facilitiss = 2l

Produchon Facihties - Gas

Proguchon Facililies — Watsr

Down-hole Equipment tor Complebions, Workovers,
and Evaluation of New Wellg (tsrminology required
for administrative stafl m field offices)

Fo Drilling and Service Rigs feminelogy required for
admirustratiy e staff i fekd offices)

[ L I e 1|

2. Produchon Accouning
3  Allowables and SasaDil Ratios
E  Gas Chars
C Measuremants

4 Safety and Environmient and the Governmant Agencies
Hegulating the Palraleum Indusiny

4 Abbreviations Used i Ihe Petroredm Ingstry
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S Mamenance SyzieoE - Aok Orders angd Preveniative
faintenance

Grading: The course will b2 gragea on g Ighowng crlena
samaster Porfoho B0
MidLemn 5
Motes subrmitted weekly 12 5
Faricipation 125

Tatal 10
= Compieled portfollo and midierm must ba graded in order 1o
receive credd m the course The portfoho 15 dug on or before
Movember 6 2001 |The portfclios will b2 marked when all are
handad in ) The migterm 1 dua on Colober 30 2001
Student Requirements: ATTENDANCE IS MANDATORY !

Students parhicipating in all leaming aclivities can excel in their
studes.

Foor sfiendance, [ate arnvals, or early depanures decrease the
chances of success and disrupt the keaming experience for other
students

Assignments and tests are due on the dates sat by the instructor
anly with pefmission of the instructor may a test be taken late or
an assignment be wred in [ale

Flagiansm will not be 1clerated

All assignments are o be keyboarded

Kesp your work up-to-date If you are absen! phone your study
partner to ind out whal wark you missad

Sludy Panners Name

Sudy Parmnér's Fhone Number

Fead your Rights & Responsiiihies o page 30-40 of the College Calendar
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