PN 1070 Syllabus and Course Qutline

Instructor: Doug Wild Office M115  Phone 539-2934

Text Materials: SAIT Modules and supplements

Grading: LT aT T O | ./
T PR 1 1 1
Cral Presemtation. .., ,0ueees oo o... . 25%,

Technical Repart

Nute: No late assignments will be accepred,

Course Description: This course will help prepare the leamer o communicate
effectively in the workplace, Exervises are |ailored to specilic lasks students will
encounter in industry, Dates listed below are tentative,

Course Ouiline

sentence Structure
Quiv 1% week in Junuary

Handling a Telephone Complaint
Assiznment

Accident/Inoident Reponting
Assignment

Paragraph Wriling
Quiz: 1™ week in Janoary

Email Memos
Assignment

Ciral Presentalyon
Cluss lixercise done alter Practicum

Technical Report
Due 2" week in April



