PN 1550 Computers In Induostry Syllabus & Course Outline
INSTELUCTOR: DHaug Wild Cilice: MIIS Phowe: 539-.2934

TEXT: Oifice 2000 — Introduclory Concepts and Technigques ~Shelly Cashman Series

GRADING:
ASSIGNMENTS 0%
LHTLLZES 15%
MIDTERM 3%
FINATL 20

There will be weekly assipnments and
NO LATE ASSIGNMENTS WILL BE ACCEPTED,

COURSE DESCRIPTION: This fall semesier couwrse will cover the material required to give a
basic understandmy of computers mnd their applications with emphasis of computer slalls
required in Lhe (il and Gas Industry. We wil] cover the basics of Windows 98 und file
management and leam 8o use Cihee 2000 — Le, Microsoft Word 2and Excel. An exposure to the
nse of Cutlook 2HH), Internet etiquens, and gomputerized control {008 dismbuted control
systems) m gas plants and fields will be included. Skills acquired in this semester will be used in
the Technleal Communications Cotwrse — PN LH70 in the winter semester. Course assinments
will often be inked with nctual industry workplace tasks,

MATERIALS: You will requine four, 3 %" floppy diskettes for this course as well as the above
textbook.

Schedule

Essential Introduction to Computers
Quix: 3™ week in September

Introduction to Windows 2000 and Otfrce 2HHEI)
Ouiz: 4" week In September

Bl crosolt Word 2004
Quiz: 3" week in October

MIDTERM EXAM 1I* week in November

Microsoft Exoel 2004
Quiz: 3" week in November

Microsoft Outlook 20KV Tntermet Engquette / Gas Plant and Field Computer Application

FINAL EXAM 2™ week in December




